WPS Spreadsheets Shortcuts

WPS Spreadsheets Shortcuts for Windows

No. |Action Windows Shortcuts Section

1_|Startanew linein the same cell AUHEnter Most used WP Shortcuts
2_|Display the Microsoft Visual Basic Editor AUHFL Most used WP Shortcuts
3_|Display the Macros dialog box to run, edit or delete macros AUHES Most used WP Shortcuts
4_|Display the Control menu for the program window Alt#Spacebar Most used WP Shortcuts
5 _|Move one cell up, down, left, o right in a worksheet Arrow keys Most used WP Shortcuts
6_[Clearthe content of the active cell to re-edit cell content Backspace Most used WP: Shortcuts
7_|Enter the current time cula? Most used WP Shortcuts
8 _|Enter the current date cuiag Most used WP Shortcuts
9_|Display the Format Cells dialog box culaa Most used WP Shortcuts
10_|Select the entire worksheet CtriaArrow keys Most used WP Shortcuts
11| Move to the edge of the current data region in a worksheet CtriaArrow keys Most used WP Shortcuts
12 _|Apply or formatting Ctr3B Most used WP Shortcuts
13 | Copy selected cells cudT Most used WP Shortcuts
14 | Uses the FillDown command to copy the contents and format of the topmost cell of a selected range into the cells below Cri3D Most used WP Shortcuts
15 | Move to the last cell on a worksheet, in the lowest used row of the rightmost used column CulaEnd Most used WP Shortcuts
16 |Fill the selected cell range with the current entry CtrldEnter Most used WP Shortcuts
17_|Display theFind dialog box CulaF Most used WP Shortcuts
18 | Display the Task Pane on the right side of the program window CulaF1 Most used WP Shortcuts
19 |Display thefGo To dialog box CudG Most used WP Shortcuts
20 |Display the Replace dialog box CulaH Most used WP Shortcuts
21 | Move to the beginning of a worksheet CrlaHome Most used WP Shortcuts
22 _|Apply or formatting Ctridd Most used WP Shortcuts
23 | Display the boxto insert new hyperlinks or edit existing hyperlinks culak Most used WP Shortcuts
24_|Select multiple ranges of cells Crieft Mouse Click Most used WP Shortcuts
25 |Create afhew, blank workbook culaN Most used WP Shortcuts
26 |Display the®Dpen dialog box to open or find a file Ct3D Most used WP Shortcuts
27_|Display the Print dialog box culap Most used WP Shortcuts
28 | Switch between worksheet tabs, from right-to-left CtrlaPage Down key Most used WP Shortcuts
29 | Switch between worksheet tabs, from left-to-right CtrlPage Up Key Most used WP Shortcuts
30_|Use the FiliRight command to copy the contents and format of the leftmost cell of a selected range into the cells to the right CuldR Most used WP Shortcuts
31 | Save the active file with its current file name, location, and file format culds Most used WP Shortcuts
32 |Enterthe current time CulaBhifta Most used WP Shortcuts
33 | Displays the Insert dialog box CllaBhiftaE Most used WP Shortcuts
34 | Extend the selection of cells to the last nonblank cell in the same column or row as the active cell, or if the next cellis blank, extend the selection to the next nonblank cell CurlaBhiftArrow keys Most used WP Shortcuts
35 | Extend the selection of cells to the beginning of the worksheet CulaBhift+Home Most used WP Shortcuts
36 | Go to previous worksheet tab CurlBhift#Tab Most used WP Shortcuts
37 | Go to next worksheet tab CulaTab Most used WP Shortcuts
38 |Apply or [T Most used WP Shortcuts
39 [Insert the contents of the Clipboard at the insertion point and replace any selection cuEy Most used WP Shortcuts
40 [Close window culEw Most used WP Shortcuts
41_|Cutthe selected cells culax Most used WP Shortcuts
42_|Repeat the last command or action, if possible culay Most used WP Shortcuts
43 _|Reverse the last command or to delete the last entry you typed culazZ Most used WP Shortcuts
44_|Move one cell down in a selected cell range Enter Most used WP Shortcuts
45 _|Help F1 Most used WP Shortcuts
46_|Edit the active cell and positions the insertion point at the end of the cell contents F2 Most used WP Shortcuts
47_|Repeat the last action of adding or deleting the whole F4 Most used WP Shortcuts
48_|Display the ialog box to check spelling in the active worksheet or selected range F7 Most used WP Shortcuts
49_|Calculate all worksheets in all open workbooks Fo Most used WP Shortcuts
50 |Insert chart F11 Most used WP Shortcuts
51 | Display the Save As dialog box to save the file with a different name, type or location F12 Most used WP Shortcuts
52_| Move to the cellin the upper-left corer of the window Home Most used WP Shortcuts
53 | Select the cells in the next screen in the same column(s) Page Down key Most used WP: Shortcuts
54 | Select the cells in the previous screen in the same column(s) Page Up Key Most used WP Shortcuts
55 | Extend the selection of cells by one cell, or mn in that direction ShiftArow keys Most used WP Shortcuts
56_| Move one cellup in a selected cell range ShiftAEnter Most used WP Shortcuts
57_| Display context menu for a selected item Sift3F10 Most used WP Shortcuts
58 | Extend the selection of cells to the first row of this window in this column shiftAHome Most used WP Shortcuts
59 |Insert the contents of the Clipboard at the insertion point and replace any selection ShiftAfinsert Most used WP Shortcuts
60_|Select the cell range from the current cells to the next screen of the same column(s) Shift3Page Down key Most used WP Shortcuts
61_|Select the cell range from the current cells to the previous screen of the same column(s) ShiftAPage Up Key Most used WP Shortcuts
62_|Move to the previous cellin a worksheet, or moves one cell to the left in a selected range Shift3Tab Most used WP Shortcuts
63 _|Move one cellto the right in a worksheet Tab Most used WP Shortcuts

Learn more keyboard shortcuts at https:/tutorialtactic.com/
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