
MYOB AccountRight Shortcuts

No. Action Windows Shortcuts Section

1 New company file Ctrl + N Most used MYOB AccountRight Shortcuts

2 Open Ctrl + O Most used MYOB AccountRight Shortcuts

3 Close window Esc Most used MYOB AccountRight Shortcuts

4 Print Ctrl + P Most used MYOB AccountRight Shortcuts

5 Undo Ctrl + Z Most used MYOB AccountRight Shortcuts

6 Cut Ctrl + X Most used MYOB AccountRight Shortcuts

7 Copy Ctrl + C Most used MYOB AccountRight Shortcuts

8 Paste Ctrl + V Most used MYOB AccountRight Shortcuts

9 Select all Ctrl + A Most used MYOB AccountRight Shortcuts

10 Select from list Ctrl + L Most used MYOB AccountRight Shortcuts

11 Recap transaction Ctrl + R Most used MYOB AccountRight Shortcuts

12 Delete line Ctrl + Shift + D Most used MYOB AccountRight Shortcuts

13 Insert blank line Ctrl + Shift + L Most used MYOB AccountRight Shortcuts

14 Intert transaction line Ctrl + Shift + I Most used MYOB AccountRight Shortcuts

15 Insert header Ctrl + Shift + R Most used MYOB AccountRight Shortcuts

16 Insert subtotal Ctrl + Shift + S Most used MYOB AccountRight Shortcuts

17 Cards list Ctrl + F Most used MYOB AccountRight Shortcuts

18 Index to reports Ctrl + I Most used MYOB AccountRight Shortcuts

19 Refresh all F5 Most used MYOB AccountRight Shortcuts

20 Help F1 Most used MYOB AccountRight Shortcuts

21 Close window Ctrl + F4 Most used MYOB AccountRight Shortcuts

22 Next window Ctrl + F6 Most used MYOB AccountRight Shortcuts

23 Record transaction Alt + O Most used MYOB AccountRight Shortcuts

24 To do list Ctrl + T Command Centres Shortcuts

25 Find transactions Ctrl + Y Command Centres Shortcuts

26 Accounts Command Centre Ctrl + 1 Command Centres Shortcuts

27 Record journal entry Ctrl + G Command Centres Shortcuts

28 Banking Command Centre Ctrl + 2 Command Centres Shortcuts

29 Bank register Ctrl + K Command Centres Shortcuts

30 Spend money Ctrl + H Command Centres Shortcuts

31 Receive money Ctrl + D Command Centres Shortcuts

32 Sales Command Centre Ctrl + 3 Command Centres Shortcuts

33 Enter invoices Ctrl + J Command Centres Shortcuts

34 Receive paymants Ctrl + B Command Centres Shortcuts

35 Time Billing Command Centre Ctrl + 4 Command Centres Shortcuts

36 Enter purchases Ctrl + E Command Centres Shortcuts

37 Pay bills Ctrl + M Command Centres Shortcuts

38 Inventory Ctrl + 7 Command Centres Shortcuts

MYOB AccountRight Shortcuts for Windows

learn more keyboard shortcuts at https://tutorialtactic.com/

https://tutorialtactic.com/
https://tutorialtactic.com/
https://tutorialtactic.com/

